
Reverse Prospecting  
 

 

 
Use the Reverse Prospecting tool in Flexmls to determine what other Members have contacts with searches that match 
your listing. There are three different components to Reverse Prospecting: running reverse prospecting for your listings, 
enabling reverse prospecting for your contacts, and matching your contacts to a listing.  
Run Reverse Prospecting on Your Listings  

To search for Members who have contacts who may be 
interested in your listing, click on Reverse Prospecting 
under the Contacts Menu and select one or more 
listing(s), then click Run Reverse Prospecting.  
 
 

The Reverse Prospecting Matches screen will display 
columns of information including the Listing Member 
name, their associated office and their contact 
information. Select the Members that you wish to 
contact and click E-Mail Selected to notify the member 
that their contact may be interested in your listing. If 
your listing matches searches of a large number of other 
Members, you can select up to 200 Members at a time to 
email.  

Enable Reverse Prospecting for Your Contacts  
Allow your contacts to be included in the Reverse 
Prospecting process by going to the Contacts menu, 
selecting Contact Management, and then selecting a 
contact. Click Edit Contact at the bottom of the page, 
then click the Reverse Prospecting checkbox and Save 
Changes.  

 
Match Contacts  
If you receive a Reverse Prospecting email from another Member and are unsure which contact matches the listing, use 
the Match Contacts process to find which of your contacts would be interested in a property according to their attached 
searches. This can be used to determine which contacts match a listing that another agent has run Reverse Prospecting 
on, or to quickly find out if any of your contacts would 
be interested in a specific property according to their 
searches.  
 
When viewing a listing, click on the gray triangle next to 
the MLS number and then select Match Contacts.  
 
Select the contact(s) you would like to send the listing to and then click E-mail Listing To Selected Contacts. 

 

 

  


